
 

 

 

 

 

 

 

Sage Forms & eFiling by 

Aatrix 
  



About Sage Payroll Tax Forms and eFiling by Aatrix© 

The Sage Payroll Tax Forms and eFiling by Aatrix© feature is included with Sage HRMS 

Payroll.  

Sage Payroll Tax Forms and eFiling by Aatrix© enables you to file more than 330 state, 

provincial, and federal unemployment, withholding, and new hire reports from the data produced 

by Sage HRMS Payroll. You can print and mail the tax forms or eFile them. To ensure 

compliance, you will be prompted every quarter to download and install updated forms.  

For a detailed overview and a price structure of the Sage Payroll Tax Forms and eFiling by 

Aatrix© options, visit our website here: https://partner.aatrix.com/index.php/sage300erp  

Before you can use Sage Payroll Tax Forms and eFiling by Aatrix©, you must: 

1. Make sure that you have entered a valid tax number (EIN) on the Company Profile 

window.  

2. In Payroll Setup > Options, enter a valid EIN in the Tax Number field.  

3. When you install or update Sage HRMS Payroll for Sage 300 ERP to the current version, 

your company will automatically be registered with Sage Payroll Tax Forms and eFiling 

by Aatrix© at no additional cost. Registration allows you to receive tax form updates and 

use the tax form service.  

After you are registered, you can access your Sage Payroll Tax Forms and eFiling by Aatrix© 

tax forms from within Sage HRMS Payroll by selecting Payroll Government Reports > W-2 Tax 

Filing, Federal Tax Filing and/or State Tax Filing. 

4. Once registered with Sage Payroll Tax Forms and eFiling by Aatrix©, each company or 

organization must be enrolled through the Aatrix eFile Center in order to use the eFiling 

service.  

 

  



Using Sage 300 ERP eFiling powered by Aatrix 

Streamline your tax reporting process with Sage 300 ERP Federal and State eFiling and Reporting. Eliminate manual 

form creation and save time by choosing from over 250 federal and state forms for Unemployment, Withholdings, 

New Hire reports, W-2s, W-3s, and 1099s. The electronic forms will look very familiar, as they are a replica of the 

government forms you would receive in the mail. Except the form that will appear on your screen won't be blank- 

much of the information will already be filled out for you by your Sage 300 ERP system. View and edit the information 

easily on your system, and once you've verified it's the way you want it, the form is ready to print or eFile. Once you 

eFile, you'll receive an email confirmation that the file was received. The form is processed and sent to the 

appropriate agency using an approved method. Going paperless has never been easier! 

User Interface 

Just click on the screenshot image to see a bigger version 

.  

 

W-2 and 1099 eFiling Service 

Once you register with the eFile center, all your W-2 and 1099 filings can be completed easily, saving time and 

money. No more folding, stuffing, or mailing. 

https://partner.aatrix.com/index.php/sage300erp-w2-information 

Complete eFile Service 

Our center will file your state and federal W-2s and 1099 and mail the employees' W-2s or contractor's 1099s directly 

to them. Or, save even more time and money and go completely green. Offer your employees their W-2s over a 

secured website. No more reprinting lost W-2s. Simply provide your employees their login information and they print 

their own. Your employees will have access to their W-2 information 24/7, anytime, anywhere they have an Internet 

connection. 

W-2 eFile Pricing 

Files fed W-2s, state W-2s, mails employee W-2s, and provides employee W-2s on-line. 

Complete W-2 eFile Service 

W-2s are automatically eFiled to the appropriate state and federal agencies and 

$1.95/employee 



employee W-2s are mailed directly to your employees as well as posted to a 

secure website for immediate access. 

Express W-2 eFile Service 

Files Federal W-2s, State W-2s and provides employee W-2s on-line via a secure 

website. 

$0.99/employee 

Fed & state 

W-2s are eFiled to state and fed agencies 
$0.69/employee 

Fed only 

eFile fed W-2s and fed W-3 
FREE 

State only 

eFile state W-2s and corresponding state W-3 $0.69/employee 

Local W-2 eFile Service 

eFile supported local W-2s alone or in combination with any eFile option $0.69/employee 

$24.95 minimum applies to all W-2 filings. 

Quarterly, Annual, New Hire, and Payment eFile Pricing 

Any Report for only $7.95 

Plus $0.25 per employee for employee list reports (Unemployment & New Hire) 

Sage Software, Sage 300 ERP® Logos are registered trademarks and service mark of Sage Inc. in the United States 

and other countries. Aatrix is not a part of or affiliated with Sage Software Inc. 

  



Step-by-step instructions 

 

1. Select the W-2 Form 

Under the payroll command center the Tasks menu select Federal eFile and Reporting. 

 

This will bring up a forms selection window, select W-2/W-3 and click the Run Report button. 

 

2. Review Company Information 

A Company setup wizard will take you through your company information that will display on the W-2/W-3 forms. 

All or most of the information will be populated from Timberline Enterprise. 



 

4. Review Employee Information 

The wizard will take you into a grid displaying all of your employee data to review. Several data validations are 

performed during this step to ensure accuracy of your employee data and help elimination rejections. 

 

5. Select your Filing Options 

The complete eFile package is the best value but you can also eFile just your Federal and or State W-2s/W-3s as 

well as print all your W-2 copies. 



 

NOTE: Actual pricing may vary from screen image 

6. Review your Forms 

A Form Viewer will display your forms for review. You can print a record copy if eFiling or your official copy if printing and 

mailing. 

 



7. Submit your Forms 

An eFile wizard will guide you through submitting your forms to the eFile Center. Enrollment to the eFile center is 

required to obtain an username and password, click here to enroll now or you can enroll at time of eFiling. 

 
 

Real time statuses available for all submitted eFilings at efile.aatrix.com 

 

 

1.800.719.3307  |   sage@netatwork.com  |   www.netatwork.com

Offices across North America

   
   

 
 

   
   

 
 

   
   

 
 

   
   

 
 




